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DISTRICT PHILOSOPHY OF EDUCATION

The educational philosophy of the districb@ésed on the concept that recognizes the indivigual
of each student and the necessity that the eduedtiorogram must be designed to provide for
individual needs of students. This basic philogopguires an educational program that provides the
learning experience necessary for students to dp\hkir educational skills to the fullest potehtia

The district recognizes the importance of dl-veeinded education which includes basic skill
development, a strong activities program, variegoofunities for students to explore a variety of
educational interests, and an introduction to liegarexperiences of a vocational nature.

DISTRICT MISSION STATEMENT
The ultimate goal of education is to prepasche student to live in an unknown future.
Consequently, the challenge of educators is topeguidents with knowledge, skills and values, that
will enable them to live effectively, productivelgnd enjoyably in tomorrow's world. Inherent ig th
intent to help each student to reach his/her foiéptial as a human being.

PURPOSE
The purpose of this student policy handbookoiprovide some information about your school.
State law mandates some of the policies, our Ischbol board and superintendent direct some, and
others are guidelines that we feel are essentiadgerating a strong school program. Please redd a
discuss this information with your child. Studewil be expected to observe the policies as oatlin
This information will be updated periodically.

ADMINISTRATION

Dr. Bill Hagerman  Superintendent of Schools 68G-6141
Brian Cordel Asst. Superintendent of Schools 688-7141
Kristi Rohling Business Manager 620-663-7141
Kevin Abbott Principal, Nickerson High School 20B422-3226
Terry George Principal, Nickerson Elementary 0422-3215

Vince Naccarato Principal, Reno Valley Middle Schoo 620-662-4573
Midge Simmons Principal, South Hutchinson Elemgnta 620-665-8441

Danny Dennis Supervisor of Buildings and Grounds 620-422-3205

Roy Lewis Transportation Director 620-422-3191
BOARD OF EDUCATION

Jamie Arneson 519 S. Plum, South Hutchinson 750

Tom Engelland 2075 Avenue V, Sterling, KS 67579

Dan Schweizer 6212 N. Andre Rd., Sterling, KS®&¥5

Jeff McConnell 3101 Homestead, Hutchinson, K&0&7

Linda Owen 3200 Mona, Hutchinson, KS 67502

Duane Phillips 10404 N. Wilson Rd. Hutchinsoig K7502

Tammy Davis 318 S. Poplar, South Hutchinson 68505

EQUAL EMPLOYMENT/EDUCATIONAL OPPORTUNITY AGENCY

Unified School District #309 does not discriminatethe basis of sex, race, color, national oridigability,
or age, in admission or access to, or treatmergngployment in, its programs or activities. Studeate
protected against discrimination in admission, asc® enrollment, access to and use of schoolities]l
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counseling and guidance, vocational education, iphAlyseducation, competitive athletics, student sule
regulations, and benefits, health services and ddponsored extracurricular activities. Any quoss
regarding the Boards' compliance with Title VI,I1&itX, Section 504 or the Americans with DisabdgiAct
may be directed to the USD #309 Compliance Offiedrp can be reached at 4501 West 4th, Hutchins&n, K
67502, telephone (316) 422-3286 or (316) 663-71tlpy contacting the Office of Civil Rights of the
Department of Education, telephone (816) 891-80Ri6e District Compliance Officer can also be cotegeddor
the existence and location of accessible servamgsijties, and facilities.

HARASSMENT RACIAL and/or SEXUAL

The Board of Education is committed to providingasitive and productive learning and working
environment, free from discrimination on the badisex, race, color, or national origin. Discrimiion or
harassment on the basis of race, color or natinigih will not be tolerated; sexual harassment wdit be
tolerated. Sexual or racial discrimination iscityi prohibited.

All forms of sexual and racial harassment arewfubdiscrimination and are prohibited at schoal, o
school property, and at all school-sponsored digsiprograms or events. Sexual and racial hasessagainst
individuals associated with the school is prohtbitehether or not the harassment occurs on schioohds.

It is a violation of policy for any student, empé® or third party (visitor, vendor, etc.) to seliguar
racially harasses any student, employee or otlaévidual associated with the school. Furthers idiviolation
for any employee to discourage a student fromgiincomplaint, or to fail to investigate or refer f
investigation, any complaint.

Sexual harassment Defined

Sexual harassment is unwelcome sexual advanecpegts for sexual favors and other inappropriate
oral, written or physical conduct of a sexual natuexual harassment may include, but is notduinio: verbal
harassment or abuse; pressure for sexual actiejgated remarks to a person, with sexual or deinggan
implication; unwelcome touching; or suggesting ema@nding sexual involvement accompanied by impied
explicit threats concerning a student’s gradedjgdyation in extra-curricular activities, etc.

Racial Harassment Defined
Racial harassment may result from verbal or playsionduct or written graphic material. It is rdigia
motivated conduct which:

1. Affords a student different treatment, solely oa Hasis of race, color or national origin, in a m&m
which interferes with or limits the ability of tletudent to participate in or benefit from the seesi
activities or programs of the school;

2. Is sufficiently severe pervasive or persistentstochave the purpose or effect of creating a leosti
academic environment; or

3. Is sufficiently severe, pervasive or persistenasdo have the purpose or effect of interferindnwait
student’s academic performance or ability to pgodite in or benefit from the services, activities o
programs of the school.

Reporting Sexual or Racial Harassment

The district encourages all victims of sexualawmial harassment and persons with knowledge of such
harassment to report the harassment immediakbly district will promptly investigate all compiés of sexual
or racial harassment and take prompt correctiieratd end the harassment.

Any student who believes that he or she has helgiected to sexual or racial harassment should
discuss the alleged harassment with the buildimgcipal, another administrator, the guidance colamser
another certified staff member. Any school empydo receives a complaint of sexual or racial $smreent
from a student shall inform the student of the exppé’s obligation to report the complaint and argppsed
resolution of the complaint to the building pringip If the building principal is the alleged hasas the
complaint shall be reported to the district compd coordinator. The building principal or distwompliance
coordinator shall discuss the complaint with theletht to determine if it can be resolved. If thegter is not
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resolved to the satisfaction of the student in théting, the student may initiate a formal commlander the
district’s discrimination compliance procedure.

Complaints received will be investigated to deiemywhether, under the totality of the circumstarnce
the alleged behavior constitutes sexual or rageh$sment under the definitions outlined above ctegtable
student conduct may or may not constitute harassmepending on the nature of the conduct anckiterity,
pervasiveness and persistence. Behaviors whichraeceptable but do not constitute harassment noayde
grounds for discipline under the code of studentdoat. The discipline of a student for violationawfy
provision of the code of student conduct may beaanéd if the conduct is racially motivated.

Failure to Report

An employee who witnesses an act of sexual oaraarassment shall report the incident to the
building principal. Employees who fail to repodngplaints or incidents of sexual or racial harasgne
appropriate school officials may face disciplinagtion. School administrators who fail to promptlyestigate
and take appropriate corrective action in respemsemplaints of racial harassment may also faseiglinary
action.

Involvement of Authorities
When a complaint contains evidence of criminaivitgtor child abuse, the building coordinator or
district coordinator shall report such conductte appropriate law enforcement or SRS authorities.

Confidentiality
To the extent possible, confidentiality will beimtained throughout the investigation of a comptlain

The desire for confidentiality must be balancechwiite district’s obligation to conduct a thorougkigstigation,
to take appropriate corrective action or to provdde process to the accused.

Retaliation and False Complaints

The filing of a complaint or otherwise reportirexsal or racial harassment shall not reflect uen t
individual's status or grades. Any act of retédiatagainst any person who has filed a complai¢stified,
assisted, or participated in an investigation baeassment complaint is prohibited. Any person vetaliates
is subject to immediate disciplinary action, umtal including expulsion for a student or terminatd
employment for an employee.

False or malicious complaints of harassment mawltré corrective or disciplinary action agairtst t
complainant.

Homeless Student Requlations Required by Federal @anState Law

NOTE: This document MUST be approved by boardadid become policy. File with cletk,
distribute to principals and duplicate as necessadystrict newsletters and other documents.

Homeless students shall, by definition, include théollowing:

1. Children and youth who are sharing the housfirgleer persons due to loss of housing,
economic hardship or a similar reason; are livingiotels, hotels, trailer parks or camping
grounds due to the lack of alternative adequateraowodations; are living in emergency or
transitional shelters; are abandoned in hospitalare awaiting foster care placement.

2. Children and youth who have a primary nighttr@&dence that is a public or private place not
designated for or ordinarily used as a regulamshgeaccommodation for human beings.
3. Children and youth who are living in cars, pagkgblic spaces, abandoned buildings,

substandard housing, bus or train stations or airs#ttings.
3



4. Migratory children who meet one of the above-démaicircumstances.

Enrollment/Placement (See JBC)

The administration shall consider the best inteséthe child, with parental involvement, in
determining whether the child should be enrollethimschool of origin or the school that non-
homeless students who live in the attendance aredich the homeless child or youth is actually
living are eligible to attend. To the extent féxdesj and in accordance with the child or youth'stbe
interest, the child or youth should continue hisier education in the school of origin, except when
contrary to the wishes of the parent or guardifmhe youth is unaccompanied by a parent or
guardian, the homeless coordinator will considentiews of the youth in deciding where the youth
will be educated. The choice regarding placemieall e made regardless of whether the child or
youth lives with the homeless parents or has be@paorarily placed elsewhere.

The school selected shall immediately enroll theéless child or youth, even if the child or
youth is unable to produce records normally regliog enroliment, such as previous academic
records, immunization records, proof of residencgtber documentation. However, the district may
require a parent or guardian of a homeless chilgbath to submit contact information.

The district must provide a written explanatiargluding a statement regarding the right to
appeal, to the homeless child or youth's pareguardian, or to the homeless youth if unaccompanied
if the district sends the child or youth to a sdhmtber than the school of origin or other tharcho®l
requested by the parent or guardian.

If a dispute arises over school selection or émeht in a school, the child or youth shall be
immediately admitted to the school in which enrairhis sought, pending resolution of the dispute.
The child, youth, parent or guardian shall be reféto the district homeless coordinator, who will
carry out the dispute resolution process as exipedly as possible.

For the purposes of this policy, "school of origimdefined as the school that the student
attended when permanently housed or the schoohiahvthe student was last enrolled.

A complaint regarding the placement or educatioa bbmeless child or youth shall first be
presented orally and informally to the districttsrieless coordinator. If the complaint is not prdgnp
resolved, the complainant may present a formatevwricomplaint (grievance) to the homeless
coordinator. The written complaint must include tbllowing information: date of filing, descriptio
of concerns, the name of the person or personsvied@nd a recapitulation of the action taken dyrin
the informal charge stage. Within five (5) workidays after receiving the complaint, the coordinato
shall state a decision in writing to the complainanth supporting evidence and reasons. In aalaljti
the coordinator will inform the superintendent loé formal complaint and the disposition.

Services

Each homeless child or youth shall be providedises comparable to services offered to other
students in the district including, but not limitex transportation services; educational services
which the child meets the eligibility criteria, $uas educational programs for disadvantaged stsident
students with disabilities and gifted and talerdeaients; vocational programs and technical
education; school meals programs; preschool progirefore- and after-school care programs; and
programs for students with limited English profici¢. Homeless students will not be segregated in a
separate school or in a separate program withaihada based on the students' status as homeless.



Transportation (See EDAA, JBC and JGG)

If it is in the best interest of the homelessaloif youth to attend the school of origin,
transportation to and from that school will be pded at the request of the parent or guardiamor, i
the case of an unaccompanied youth, the homelesdinator. If the student's temporary housing is
outside the attendance area of the school of grilgen the district will work with the school ofigin
to agree on a method to apportion the responsilaitid costs for transporting the child. If an
agreement cannot be reached, the costs will bedleaually.

Records (See JR and JGCB

Any records ordinarily kept by the school, incluglimmunization records, academic records,
birth certificates, guardianship records and eva&una for special services or programs of each
homeless child or youth shall be maintained sodpatopriate services may be given the student, so
that necessary referrals can be made and so ttmatieemay be transferred in a timely fashion when a
homeless child or youth enters a new school dist@opies of records shall be made available upon
request to students or parents in accordance hatlramily Educational Rights and Privacy Act.

Coordinator

The Board designates the following individual &b as the district's homeless coordinator:
Brian Cordel, USD 309 Complex, 620-663-7141. Tratrahit shall inform school personnel, service
providers and advocates working with homeless fasf the duties of the district homeless
coordinator. The homeless coordinator will ensbeg:

1. Homeless children and youths are identified by ethpersonnel and through coordination
activities with other entities and agencies.

2. Homeless children and youths enroll in, and haftdl @nd equal opportunity to succeed in,
schools in the district.

3. Homeless families, children and youths receive atiocal services for which such families,
children and youths are eligible, including HeadrGtEven Start and preschool programs
administered by the district and referrals to Healire services, dental services, mental health
services and other appropriate services.

4. The parents or guardians of homeless children anthg are informed of the educational and
related opportunities available to their childrex @are provided with meaningful opportunities
to participate in the education of their children.

5. Public notice of the educational rights of homelgstdren and youths is disseminated where
such children and youths receive services, sudtlasols, family shelters and soup kitchens.

6. Enrollment disputes are mediated in accordance lawth



7. The parent or guardian of a homeless child or yaatld any unaccompanied youth, is fully
informed of all transportation services, includingnsportation to the school of origin and is
assisted in accessing transportation to the scedetted.

8. Unaccompanied youths will be assisted in placeraeshroliment decisions, their views will
be considered and they will be provided noticehefright to appeal.

9. Children or youths, who need to obtain immunizagiasr immunization or medical records,
will receive assistance.

Complaint Form

PROGRAMS FOR HOMELESS STUDENTS
(Assignment to a School Other than School of Ongschool Requested by the Parent)

After reviewing the situation, it would be in thedb interest of your child or youth to be educaed

Explanation of decision:

If you so choose, you may appeal this decisioménfollowing manner:

You may verbally and informally state your comptaio the district's homeless coordinator. If the
complaint is not promptly resolved, you may complai writing to the homeless coordinator. You
must include the following information: date ofiriid), description of the complaint, the name of the
person or persons involved and an explanation efatttion taken during the informal charge stage.
Within five (5) working days after receiving thergplaint, the coordinator will provide you a written
decision, with supporting evidence and reasons. addition, the coordinator will inform the
superintendent of the formal complaint and theltesu



PARENTS'RIGHT TO KNOW PROVISION OF ESEA

The Elementary and Secondary Act of 2002 (ESEANw Child Left Behind”) requires schools to annually
notify parents of their right to request information the professional qualifications of their clildeachers.
The ESEA goal is for every child to have “highlyadjtied” teachers. Highly qualified teachers inrsas are
those individuals who have obtained college degsees full State certification as a teacher in theaahe
individual is teaching; the teacher has not hadifwation or licensure requirements waived on ameegency,
temporary, or provisional basis.

A parent who wishes to know the qualificatiofishis child’s teacher may request this informatfoom the
building principal. The principal will provide thiaformation on the status of the teacher’s cesition.

Protection of Pupil Rights Amendment: Regulation

Surveys: Parental Inspection Rights

Parents shall have the right to inspect any sucvesgted by a third party before it is
administered or distributed to students in the sth@rior to distribution, parents shall have tiggt
to inspect any survey that seeks information abmalttical affiliations or beliefs of the student ihe
student’s parent; mental or psychological probleimbe student or the student’s family; sex behavio
or attitudes; illegal, anti-social, self-incrimiivay, or demeaning behavior; critical appraisalstbier
individuals with whom respondents have close famelgtionships; legally recognized privileged or
analogous relationships, such as those of lawpéssicians, and ministers; religious practices,
affiliations, or beliefs of the student or studerarent; or income (other than that required bytta
determine eligibility for participation in a progreor for receiving financial assistance under such
program).

Written Permission Required

If such survey is funded in whole or in part bgdeal funds, a survey that seeks this
information shall not be administered without tlx@ress written consent of the parent. If the syrve
is not federally funded, parents must be givenadinetification of the survey, through U.S. mailear
mail, and provided with an opportunity to opt thehild out of the survey. If the survey is partio¢
curriculum, parents shall have the right to insgewst instructional materials used in conjunctiothwi
the survey.

Physical Examinations

Prior to the administration of any non-emergemagyasive physical examination or screening
that is required as a condition of attendance, atered by the school, scheduled by the school in
advance and not necessary to protect the immekaiéh and safety of the student, the school shall
provide parents with notice of the activity andpde parents with an opportunity to opt their child
out of the activity. This requirement does notlgpp routine dental, hearing and vision screenings
required under Kansas law.

Parental Rights: Marketing Information

If the school collects, discloses or uses persofiatmation from students for the purposed of
marketing or selling that information, parents shalve a right to inspect any instrument usedHer t
collection of such information before it is admiei®d or distributed to students in school. Parent
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shall be provided with notice of such activitieslgnovided with an opportunity to opt their childto
of the activity. The requirements concerning atés involving the collection and disclosure of
personal information from students for marketinggmses do not apply to the collection, disclosure,
or use of personal information collected from shiddor the exclusive purpose of developing,
evaluating, or providing educational products awves for or to students or educational institngp
such as the following:

College or other postsecondary education recruitnoemilitary recruitment.

Book clubs, magazines, and programs providing admew-cost literary products.
Curriculum and instructional materials used by @atary schools and secondary schools
Tests and assessments used by elementary schdads@mndary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or @ad@ment information about students.

The sale by students of products or services s fainds for school-related or education-
related activities.

6. Student recognition programs.

PowbdPE

o

Release of Information — FERPA Rights

Unless the information collected from studentddasignated as directory information, no
information gathered about students shall be retb&s third parties without the express written
consent of the parent or eligible student. (Se®)JR

Approved: December 8, 2003

Copyright Requlations and Fair Use” Rules for Educéors.

In accordance with school board policy ECH, thefeing regulations will be observed to
comply with the copyright laws of the United States

Under the “fair use” doctrine, unauthorized reprcitbn of copyrighted materials is
permissible for such purposes as criticism, compmews reporting, teaching, scholarship or research
If duplicating or altering a product is to fall wih the bounds of fair use, these four standardst e
met for any of the purposes:

The Purpose and Character of the Use

The use must be for such purposes as teachiraholasship and must be nonprofit. Fair use
would probably allow teachers acting on their oamapy small portions of work for the classroom
but would not allow a school system or an institatio do so.

The Nature of the Copyrighted Work

Copying portions of a news article may fall untker use but not copying from a workbook
designed for a course of study.



The Amount and Substantiality of the Portion Used

Copying the whole of a work cannot be consideesduse; copying a small portion may be.
At the same time, however, extracting a short secgirom a 16mm film may be far different from a
short excerpt from a textbook, because two or thrigites out of a 20-minute film might be the very
essence of that production and thus outside fair Wnder normal circumstances, extracting small
amounts out of an entire work would be fair use,sbquantitative test alone does not suffice.

The Effect of the Use Upon the Potential MarketdioValue of the Copyrighted Work

If resulting economic loss to the copyright holdan be shown, even making a single copy of
certain materials is an infringement, and makindtiple copies can result in greater penalties.

Prohibited Practice

No one may make multiple copies of a work for stasm use if it has already been copied for
another class in the same institution; make maeltgalpies of a short poem, article, story, or e§sag
the same author more than once in a class termake multiple copies from the same collective work
or periodical issue more than three times a terakeimultiple copies of works more than nine times
in the same class term; make a copy of works te th& place of an anthology; and may not make a
copy of “consumable” materials, such as workbooks.

Permitted Practice

A teacher may make--for use in scholarly researctgaching or in preparation for teaching a
class--a single copy of the following: a chaptentf a book; an article from a periodical or newsrap
a short story, short essay or short poem (whetheofrom a collected work); a chart, graph,
diagram, drawing, cartoons or picture from a bguajodical or newspaper; may make (for classroom
use only and not to exceed one per student insg)chaultiple copies of the following: a complete
poem (if it has fewer than 250 words and is prirdgachot more than two pages), an excerpt from a
prose work (if the excerpt has fewer than 1,000ds@r 10 percent of the work, whichever is lesg) an
one chart, graph, diagram, cartoon or picture peklor periodical.

A library may, for interlibrary-loan purposes, nealip to six copies a year of a periodical
published within the last five years, make up tocsipies a year of small excerpts from longer works
make copies of unpublished works for purposes e$gnvation and security and make copies of out-
of-print works that cannot be obtained at a faicqr

Guidelines for Off-Air Recording of Broadcast Prampming for Education Purposes

A broadcast program may be recorded off-air siamdously with broadcast transmission
(including simultaneous cable retransmission) atdimed for a period not to exceed the first 45
consecutive calendar days after date of recorduygpn conclusion of such retention period, all aiff-
recordings must be erased or destroyed immediately.

Off-air recordings may be used once by individeakhers in the course of relevant teaching
activities and repeated once, only when instruetioeinforcement is necessary, in classrooms and
similar places devoted to instruction within a $niguilding, cluster or campus, as well as in the
homes of students receiving formalized home infsacduring the first 10 consecutive school days
in the 45 calendar day retention period. “Scha@glsd are school session days--not counting
weekends, holidays, vacations, examination pemodgher scheduled interruptions--within the 45
calendar day retention period.
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Off-air recordings may be made only at the reqoéand used by individual teachers and may
not be regularly recorded in anticipation of reqaedNo broadcast program may be recorded off-air
more than once at the request of the same teaelgardless of the number of times the program may
be broadcast.

A limited number of copies may be reproduced feanh off-air recording to meet the
legitimate needs of teachers under these guideliBash such additional copy shall be subjectlto al
provisions governing the original recordings.

After the first 10 consecutive school days, offracordings may be used up to the end of the
45-calendar day retention period only for evaluaporposes by the teacher, i.e., to determine vehneth
or not to include the broad-cast program in thehewsy curriculum. They may not be used for student
exhibition or any other non-evaluation purpose waithauthorization.

Off-air recordings need not be used in their engirbut the recorded programs may not be
altered from their original content. Off-air redorgs may not be physically or electronically
combined or merged to constitute teaching anthekgr compilations.

All copies of off-air recordings must include tb@pyright notice on the broadcast programs as
recorded.

Computer Software

District employees may make a back-up copy of agergprograms as permitted by current
Federal Law. Back-up copies may be used for aatimiurposes only and all archival copies shall be
destroyed in the event that continued possessitimeeafomputer program should cease to be rightful.

When software is used on a disk-sharing systeioitefshall be made to secure this software
from copying.

lllegal copies of copyrighted programs shall netbade or used on school equipment.

Approved by Board of Education: September 8, 2003

RESIDENCY

The legal residence of a student under age 18bwikkstablished on the basis of the actual residenttes
parents or guardian of the student

Resident students are those students age dl@exrwho actually reside within the boundarieshaf school
district, and those students under age 18 who kcteside with their parents or legal guardianshim the
boundaries of the school district. Ownershipaofd located within the school district and/or thesequent
payment of taxes for school purposes will not dsthlsesidence if in fact the parents or legal dgisar actually
reside outside the district. Legal guardianship wé established by the presentation of a judioiaer or
similar legal document designating guardianship.

Students who reside in another district may érrokhis district upon recommendation of the bty
principal and approval of the Superintendent, miedli such students meet applicable age and entrance
requirements, and provide evidence of good attezelamd behavior where they have previously attended
school. An appropriate application must be filedheschool year. Certain special fees may be Ggipé to
out-of-district admissions.
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TITLE | PROGRAM

Parents shall receive information about the schadé Title | program, the curriculum, academic
assessments, and required proficiency levels, taidright to request additional meetings. Allgrats shall be
invited to the meetings.

The board shall strongly encourage parentalirament in the district's Title | program. Inckdlin these
efforts shall be: activities that will educate paseregarding the intellectual and developmentatisef their
children at all age levels including:

Assistance in understanding.
o State academic content and achievement standards;
o How to monitor their child’s progress; and
o Title I regulations.
Activities that include promoting cooperation beénehe district and other agencies or
school/community groups (such as parent-teachempgrdiead Start, Parents as Teachers, etc.) to
furnish learning opportunities and disseminatermi&tion regarding parenting skills and
child/adolescent development.
Implementing strategies to involve parents in ttieoational process, including: Joint developmérat o
school-parent compact that outlines the sharemnsdpilities of the school and the parent for high
student achievement by:
o Keeping families informed of opportunities for ihlvement and encouraging participation in
various programs.
o Providing access to educational resources for pafamilies to use together with their
children.
o Keeping families informed of the objectives of digteducational programs as well as of their
child's participation and progress within thesegpams.
o Allowing parents reasonable access to staff thakwxith their children.
o Providing professional development opportunitiestéachers and staff to enhance their
understanding of effective parent involvement styas.
o Promoting activities, which emphasize the imporeaotparent-school communication.

ACTIVITIES TO ENABLE PARENTAL PARTICIPATION

The district shall enable families to parti¢ga the education of their children through aetgrof roles.
For example, family members shall be given oppatiesto:
- Provide input into district policies that affechsol-wide Title | programs and their children.
Understand and participate in school improve meioirst
Volunteer time within classrooms and school program
Perform regular evaluations of parent involvemergaeh school and at the district level.
Provide access, upon request, to any instructimadérial used as part of the educational curriculum
Provide information in a language understandabjeatents, if practical.

SCHEDULING FOR PARENTS’ CONVENIENCE
The district shall, to the extent possible eglilie activities for parent involvement at timed alaces
accessible to parents of students and providenrdton in a format and language the parents uratefst

ANNUAL EVALUATION

The district shall conduct, with involvementgzfrents, an annual evaluation of the contentsfedtiveness
of the parental involvement policy IDAD. The distrshall use the findings of the evaluation toiges
strategies for more effective parental involvenmamd to revise, if necessary, the policy IDAD.
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Hazing/Harassment/Intimidation/Bullying/Menacing

The board is committed to providing a positive @naductive learning and working environment. Hagzi
harassment, intimidation, menacing or bullying tydents, staff or third parties is strictly proléa and shall
not be tolerated in the district. *According t@tansas State Department of Education:

“Bullying” means:

(A) Any intentional gesture or any intentional writteeybal or physical act or threat that is suffitign

severe, persistent or pervasive that creates mmidiatting, threatening or abusive educational

environment for a student or staff member thatasaaable person, under the circumstances, knows or

should know will have the effect of:
i. Harming a student or staff member, whether phylsicaimentally......

iii Placing a student of staff membereasonable fear of harm to the student of stafmber

(B) Any form of intimidation or harassment prohibitegithe board of education of the school district in
policies concerning bullying adopted pursuant te ffection or subsection (e) of K.S.A. 72-8205, and
amendments thereto.

Included in our policy are lessons on characteeli@ment, how to report bullying, by-stander ediaca
and conflict resolution. The administration widtal with all bullying reports and administer didicip in
accordance with the school’s discipline policy.

Students whose behavior is found to be in viotatibthis policy will be subject to discipline, tgp and
including expulsion. Staff whose behavior is fouadbe in violation of this policy will be subjettt discipline,
up to and including dismissal. Third parties whbebavior is found to be in violation of this pglishall be
subject to appropriate sanctions as determinednapolsed by the superintendent or board.

Individuals may also be referred to law enforcenwdficials as determined by the building admirasbir.

Student Privacy Rights

District employees may have ongoing opportuniiieaccess confidential information or records trat
required to be kept confidential. Much of the sttdinformation processed by district employees is
confidential, and state and federal law limitsrékease; for example, driver record and vehiclésteggion
information, confidential student records, crimih&tory background check information, informatimstained
pursuant to Social and Rehabilitation Services (SR8rventions, social security number informagiand
professional misconduct background checks.

Employees are prohibited from divulging informaticontained in the student records and files of the
district, except to other, authorized employees wiay need such information for an educational psepo
connection with their duties and to authorized pessor agencies only in accordance with law, dispolicies,
and administrative rules.

If an employee is approached to provide infornrati@mppropriately, the employee must refuse tcasse
the requested information unless authorized by&issupervisor or otherwise be required to reldase
information under law or court order. In all cagke employee’s immediate supervisor shall imntetiidoe
informed, of any requests.

Any employee who inappropriately releases inforamtor uses confidential information obtainedhe t
course of his/her employment with the district Vol disciplined in accordance with board polictis,
negotiated agreement, and district procedurescifdisary action may include penalties, up to, amaduding,
termination.
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Building Information

ADDRESS
Please keep the school informed of your ctifneme address, business or work address, and phone
numbers. This information may be needed in an gemay.

ALCOHOL, DRUGS, AND TOBACCO PRODUCTS

The use or possession of any stimulant, depressahgllucinogen (drugs, alcohol, or cereal malt
beverages) or paraphernalia to use such drugs wtidading school or while representing the school
or attending a school function, on or off the sdhm@mises, will result in suspension or expulsion
from school and referral to law enforcement. &glibr distributing drugs will result in expulsiomm
school and referral to legal authorities.

If circumstances warrant, the administratioaymeduce the suspension/expulsion requirements,
provided the student and parents participate iasdablished community-based evaluation or treatment
program. The goal or purpose of this effort isdentify potential substance abuse by the studedt a
to provide information, guidance, and support ® student and parents in a difficult situation. obp
return to school, the student will be placed omabgtionary status.

ATTENDANCE

Each student is allowed a maximum of fifteen daysused absences a ye@hese may be
used for situations such as illness, death or snim the family, funerals of friends or relatives,
accidents, emergencies, or unavoidable situati@egegsitating absence such as family vacations, or
any other justifiable activities having the priggpaoval of parents or guardians. All other absences
beyond fifteen are normally classified as unexcusedl absences, which do not have the prior
knowledge and approval of parents or guardianuaexcused. Absences not confirmed by parents by
phone or note upon the student's return to schdidb&classified as unexcuse®egular attendance is
the primary responsibility of the parents and thielents. Regular school attendance is most imptorta
to a student in achieving maximum progress andesscin school.

The parents/guardians are responsible fofymgi the school office when a student is to beealbs
from school. Please call the school each day sémte before 10:30 a.m. Students should submit a
written excuse upon their return to school if thlepe contact has not been made between the parents
and the school on the day of absence.

Students are responsible for making up worsed due to absence. Full credit will be allowed f
work made up by an appropriate time after returadioool (one school day more than the number of
days absent), whether the absence is classified@sed or unexcused. After school detentions and/o
in-school suspension may be assigned following cueed absences or excused absences, if make-up
work is not being completed at a satisfactory rdte.absence in excess of four hours and thirty
minutes will be considered a full day absence. ahrence lasting more than two hours but less than
four hours and thirty minutes will be consideretladf-day absence. Absences due to a student being
hospitalized or under the treatment of a physiétara specific illness are excused when the sclwol
properly informed through a statement from the doct

Each elementary building principal will contaceé tharents/guardian of a pupil as needed
concerning student attendance. A parent confeneragebe scheduled if needed to assure regular
attendance. A letter is will be sent after theéhfiddbsence and the tenth absence. A conferencbewill
arranged after the fifteenth absence. Every pasgiibrt should be made to keep a student's absence
from becoming excessive, which is considered tbfteen (15) school days per year. The proper
authorities will be involved as needed to help kesattendance problems. Truancy will be filed with
the Reno County Attorney and SRS as necessarySite of Kansas defines truancy as three
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consecutive unexcused absences, five unexcusedcaissae semester, or seven unexcused absences a
year.

BICYCLES

Students in grades three (3) through six (6) mdg hicycles to school. Bicycles must be walked
and not ridden on the school ground$ey should be parked in the area provided. $iisdare not
permitted to bring motorized vehicles of any typesthool at any time. Students must obey traffic
laws.

CONFERENCES

Regqularly scheduled Parent-Teacher Conferetad@splace in the fall and in the spring according
to the School Calendatinscheduled conferences may be called at any ametime by parents,
teachers, or principals. Once a conference has $d®duled, every effort should be made to attend.
Individual Education Plan (IEP), conferences magetplace each school year for parents of those
pupils involved in special services programs. dluy child participates in special programs it is
extremely important that you attend these confeaemehen scheduled.

DISCIPLINARY STATEMENT

It is the feeling of the Board of Educatidme administration, and the faculty, that the scli®blere
to serve those students who show by their conduttstudy habits that they want an education. We
further feel that we cannot and will not toleratstadent who seems intent on violating as manysrule
and regulations as possible, and who, by his/hgores; disrupts the rights of other students. éwdi
of this nature may result in In-School Suspensiut-of-School Suspension or expulsion from school.
Respect toward all teachers and employees, asasetibedience, is expected from every student
enrolled in Nickerson-South Hutchinson School Destr

Good discipline is extremely important in any sdhaad in each classroom. Without good
discipline, students cannot realize their greageswith potential. One of the most important lesson
education should teach is self-disciplink.is the foundation of proper conduct and appmateriwork
habits that are essential to a successful life.h@lp students develop proper behavior and good
conduct it is imperative that the school and homekwogether to achieve this goal.

The general philosophy of discipline in ouhaal district would be based on the idea that each
student has the right to an education, but thastndent has the right to disrupt, interfere, or eahp
the rights of other students. The school's expiectas that the student will manage his/her peason
behavior in an obedient, honest, and respectablenenaat all times. These expectations apply
throughout the school, including classrooms, haltg] playground, school bus, and lunchroom. This
includes any situation in which the student is Imed in any school activity where the student
represents the school as a team member of any|salgamization. Corrective disciplinary measures
will be based on a process that will include a tude of strategies designed to modify student
behavior.

For each disciplinary violation reported te@ thuilding principal, notification will be sent the
parents stating the student's misconduct and tienaaken by the school. This notification witroe
in the form of a Disciplinary Referral Notice. Amy of the referral notice will be placed in the
student's records so that a fair and impartialsiecican be made regarding further disciplinaryoact
to be taken by the school.
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DRESS CODE

Proper clothing and good grooming are essentiabfoeffective educational environmenit. is
important that students present themselves in sualay that they do not damage their status with
others or reflect an undesirable image of the sichoo

Students will be expected to wear clothing thappropriate for the occasion. Acceptable stho
clothing need not be expensive or new, but shoalddat and clean. Scanty or unnecessarily shaggy
clothing as well as clothing with alcohol, drug,ofamity, violence, or sexual references will be
prohibited.

DRILLS
Each school will have one fire drill every nilon Schools will also have at least three torndidits
during the school year. There will be two bus exion drills per year.

EMERGENCY SCHOOL CLOSINGS

If school should have to be dismissed for a snowstpower failure, or some other emergency, the
Alert Now System and the Hutchinson radio statidtSKU (FM 97.1) or KWBW (1450 AM) will
notify parents Each family should have prior arrangement madthsir children will know where to
go in an emergency.

If there is doubt whether school will be helde to snowstorms, a school official will notifyeth
radio stations before 7:00 a.m. and have the armsmnent read on the morning news. If no
announcement is read, school will be in session.

FIELD TRIPS

Field trips are provided only for activitiesat will contribute significantly to the instructial
program. Field trips will not be approved for f@rpose of providing parties, picnics, etc. Figlds
should be planned so that student participatioroisdependent on financial charges to parentsalind
eligible students would be included in field tripghout regard to ability to pay.

Student transportation for field trips will peovided in accordance with Board Policy.

Field trips taken will be approved in advargethe building principal for all elementary grades
The number of field trips taken by different teashmay vary, in accordance with the degree to which
field trips constitute a significant and enrichicantribution to the instructional program provideda
teacher. Field trips involving overnight stay act permitted.

The parent/guardian of elementary studentsbeiinformed in advance of their child's partitipa
in an instructional field trip.

GRADES
Report cards are issued at the end of each qudartesse cards are to be examined by the parent. A
parent-teacher conference will be scheduled eactester. A notification will be sent to parents of
students who are not making satisfactory progresshm are failing at the middle of each grading
period. The uniform grading system for Unified 8chDistrict #309 is as follows:
Grade Mark Interpretation
Kindergarten S Satisfactory,
I Improvement Shown
- Improvement Needed
Grades 1-2 E Excellent
S Satisfactory
I Shows Improvement
N Needs Improvement

15



Unsatisfactory
Excellent

B Above Average

C Average

D Below Average

I

N

C
>

Grade 3-6

Incomplete
P Not Passing
The use of E, S, I, N, U will be used for gradegkrdugh 6 in physical education and music.

HEALTH

The district school nurse will be in each buildisigleast one-half day per week. When she is not in
the building, the school is authorized to senddreih home from school if there are indications that
child has or may be getting a contagious disease.

Students who have been running a fever shootdeturn to school for at least twenty-four (24)
hours after the temperature returns to normal. #tevr permit from a doctor may be required before a
child may return to school following a communicaldisease or the child will be required to remain
out of school the minimum length of time as recomdesl by the Kansas State Board of Health.

Guidelines for parents:
1. If your child has had a fever of over 100 degregkiwthe last 24 hours-keep them home.
2. If your child has vomited within the last 24 holesep them home.

HONOR ROLL

There will be a posted Honor Roll for Gradds@ 6 in all schools. Students will be placedtios
appropriate Honor Roll at the end of each quart€he Principal's Honor Roll will consist of all
students in grades 5 & 6 who have earned a graddrotll subjects for which grades are given.

IMMUNIZATION

Kansas state regulations require that anylpemering school shall be required to present a
certification from a licensed physician or countgahlh department that he/she has completed
immunizations against; diphtheria, pertussis, tetamral polio, measles, mumps, rubella. Students
not in compliance will be excluded from school wsl¢hey are exempt from immunizations by law. If
they are not exempt, there is a ninety (90) dageperiod to get immunizations completed before the
student will be excluded.

Kindergarten - Prior to admission to kindetgar a student must show proof of age and proof of
receiving at least one dose of each of the vaccimemsles, mumps, rubella, diphtheria, pertussis,
tetanus, and oral polio. The series of immunizetimust be completed within ninety (90) days or
student will be excluded.

INSTRUCTION

All students K-6 will be required to participater@gular physical education classes unless there is
a physical limitation verified by a physician's vegt for exclusion or restriction.

Instrumental music (band) will be availableatbstudents in grades 5-6.

INDEBTEDNESS

Indebtedness to schools should be avoided. Prgraptent of all fees, when due, will be
appreciated. Arrangements can be made with timeipal at enroliment to make installment payments
on textbook charges.
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LUNCH/BREAKFAST PROGRAM

All schools will have a lunch period of 30 minuties each studentStudents will be expected to
remain at the lunch table for a minimum of fiftemmutes. They may spend the remainder of their
noon period on the playground (weather permittimgf) not in the corridors or restrooms. Lunch and
Breakfast account money should be paid in advance.

Students are permitted to bring sack luncinespairchase milk if they desire. Free or reducedlsne
will be served to children who qualify accordingtt® guidelines established by the National School
Lunch Act. Eligibility standards and applicatiomgay be obtained in the school office.

MAKE-UP WORK

Students who do not complete work (when due) becatiabsence or who are doing unsatisfactory
work may be assigned a make-up period of 30 minafes schoal Parents will be notified in
advance when a child will be kept in. Parentsragponsible for transportation when a child has to
stay after school.

MEDICATION AT SCHOOL

The State Department of Health has issued¢@mmendation for tighter restrictions regarding the
administration of medications at school whethersprgtion or over-the-counter drugs. Parents are
reminded that the taking of medication at schoausth be avoided whenever possible. Medication
ordered on a schedule of "three times a day" caallysbe taken at home before school, after school,
and at bedtime. Many medications are now availableng-acting form to be taken twice a day, each
a.m. and p.m. This includes many antihistaminesdatongestant drugs. When it is essential that a
student take medication at school, the school Wwill to cooperate in every way possible. All
medication must be sent from home in the origimaltainer appropriately labeled stating the name of
the student, name of the medication, dosage, amelth be administered. Parents should request two
containers from the pharmacist, one for home amdfonschool.

Medication cannot be given at school until thdedication Administration Request" form is
completed and returned to school. Please noteraggication given at school must have been
recommended by a physician-including over-the-cedtug such as Tylenol, cough medications, etc.
Please indicate the physician's name on the fd&rira forms are available at the office.

The original "Medication Request” form will lkept by the person administering the medication,
teacher, or school secretary, and each dose givebevrecorded on the reverse side of the record
form. This form will be returned to the school seirwhen the medication is no longer being given,
and the school nurse will file it in the studemtisnulative health record. Medication sent to sthoo
without the completed "Medication Administration qRest” form and not in the original container
properly labeled, will not be given and will beusted home with the student. Parents should $eeve t
request form for future use or stop by the offizsign a form and leave medication if necessary.

Students should not have access to the stoeglications. Principals will make the decisionas
whether or not medication will be stored in thaa#fand administrated by the secretary or in tlero
in a secured place and administered by the teacher.

Those administering any medication will relad kabels 3 times:

1) Before removing the medication from the contai2¢@fter removing the medication from the
container, 3) when returning the container totissagye spot. It is recommended the medication be
taken in the presence of the person administeting i
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MISSION STATEMENT OF SOUTH HUTCHINSON ELEMENTARY SC HOOL

At South Hutchinson Elementary we will provide stats with the strategies and programs
necessary to meet their individual needs. We exglestudents to learn the academic and socidbkskKil
necessary to become productive members of society.

PARENTS' ORGANIZATIONS

Each school has its own parents' organizdtiat serves a variety of functions. Among these
functions are: liaison between school and commuritgdraising activities, volunteers to assist in
classrooms and to provide parent aids for varidassactivities.

PARTIES

Parties for students will be held during the s¢hday. In some cases, parent aids may be
responsible and in other cases the homeroom teawdngbe responsible for the parties. Please check
with the school principal for specific details. 8&mts wishing to bring treats for their birthdayski
notify the teacher at least one day in advancezatSrwill normally be distributed during the last 1
minutes of class time.
Party Invitations: If invitations for parties aregsed out at school, everyone in the class must be
included.

PERSONAL PROPERTY

Toys, games and electronic devices should be tdfbme unless special arrangements have been
made with the teacher. To avoid misunderstandilogses, and disputes, students should not bring
personal property, such as balls, bats or othempiaind equipment to schooBall gloves may be
brought to school if properly marked for identifican. Items such as animals, snakes, firearms or
weapons, real or toy explosives, or glass containgt not be permitted on school grounds. Anyrite
to be brought on the bus by a student should b&agac in a bag and be carried either in the
passenger's lap or placed under the seat. Staiffiedals should be of a size that a student can geana
the items along with any other belongings for whinkly may be responsible.

SAFETY

Students are encouraged to practice safety precaubin the school grounds at all timeés adult
will be on duty during play periods to supervisedgnts in their activities. Skateboards and Whkele
Shoes are not allowed at school during school ho@aution should be used in and around school
buses.

SCHOOL HOURS

Students should not arrive at school more thaty minutes before school begins. Students lval
expected to leave school at dismissal time unlksy aire involved in an after-school activity or
detention.

The school hours in USD #309 are as follows:

South Hutchinson Elementary 8:10 AM - 3:10 PM

Nickerson Elementary 8:10 AM - 3:10 PM
Reno Valley Middle School 7:55 AM - 2:55 PM
Nickerson High School 8:10 AM - 3:10 PM
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SCHOOL PROPERTY

Students who deface, destroy, lose, or take sairoplerty will be held accountablédt is extremely
difficult to assess damage or theft appropriatejowever, if items are damaged, lost, or stolen, a
monetary charge will be made to the responsiblgypar

Students must never attempt to climb or plagachool buildings, enter through windows, or mesus
school or playground equipment. Appropriate lafosrement officials will be notified when students
are trespassing in or on the building or committsts of vandalism around the school.

SUSPENSION POLICY
The Board of Education has authorized the admatistn to suspend or expel from school any
student guilty of the following:

1. Willful violation of any published regulati for student conduct adopted or approved by the
Board of Education;

2. Conduct which substantially disrupts, imggdr interferes with the operation of any school;

3. Conduct which endangers the safety of etlersubstantially impinges upon or invades the
rights of others, at school, on school propertyatan school supervised activity;

4. Conduct which if the pupil is an adult, sbtutes the commission of a felony or; if the pupia
juvenile, would constitute the commission of a fglaf committed by an adult;

5. Conduct at school, on school property,ta school supervised activity which, if the pupiln
adult, constitutes the commission of a misdemeanoif the pupil is a juvenile, would constituteeth
commission of a misdemeanor if committed by antadul

6. Disobedience of any order of a teachercgedficer, school security officer, or other schoo
authority, when such disobedience can reasonablgntieipated to result in disorder, disruption or
interference with the operation of any public sdhmosubstantial and material impingement upon or
invasion of the rights of others.

7. Possession of a weapon at school, on schopkpsg or at a school sponsored event will result
in a 186 school day suspension.

A suspension may be for a short term not ekoegefive school days, or an extended term not
exceeding 90 school days. An expulsion may b fiarm not exceeding 186 school days. A written
notice of any short term suspension and the retsrefore shall be given to the student involved, t
his parents or guardian, and to the Superintendéhin twenty-four (24) hours after the suspension
has been imposed. Any notice of proposal to susp@nan extended term or to expel shall state the
time, date, and place that the student and repiasenshould meet. A parent conference is reduire
for a student to be reinstated after an out of gchospension. All suspensions will be in compd@an
with K.S.A. 72-8901 and in accordance with due psscas outlined by Kansas statute.

SUSPENSION OFFENSES

Acts of unacceptable behavior that may resultuspension/ expulsion with notification made to
legal authorities upon the first offense or foreated infractions, include but are not limited he t
following:

1. Possession, consumption or sale of alcoholiefages, narcotics, marijuana, addictive drugs, or

drug paraphernalia.

2. Possessions, threat, or use of lethal wesapo

3. Vandalism or destruction of school property

4. Theft of property and/or extortion of agpé or amount.
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5. Failure to comply with reasonable request fribra administration, teaching staff, and other
school employees.

6. Fighting, intimidation, sexual harassmenthreatening by word or deed.

7. Possession and/or ignition of any formii@viorks.

8. Excessive tardiness or absence.

9. Open defiance of authority. Use of prafigor vulgarities.

10. Repeated violation of school regulations.

PROBATION DEFINITION:

A probationary period of five school days Wik assigned for each day of Out-of-
School Suspension (OSS). During the probation, antgitional disciplinary referral
will result in a long-term suspension from schoollmmediate dismissal from
participation in any extracurricular activities lle in effect during the time the student
is suspended.

A probationary period will be in effect uponetreturn to school for any student
suspended Out-of-School for more than one day.

Probation for Second Suspension:

A student suspended for the second time thad year will be placed on probation
for the remainder of the school year. Immediamisal from any extracurricular
activities will be considered upon the second sasjoa. A third suspension will result
in a formal hearing with a recommendation thatghelent be suspended long term or
expelled.

TARDIES
Each student is allowed a maximum of five tardisemester. The office will assign detentions
after the fifth tardy.

TELEPHONE

The telephone is for school business. Students ol be allowed to use the phone except in
emergencies or for a medical reaséermission to use the phone must be obtained &rdlwmeroom
teacher, principal, or school secretary beforeudesit may use the telephone. Students will not be
called out of class for phone calls except in adssmergencies.

TEXTBOOKS

All students in USD #309 are required to ppprapriate textbook fees in accordance with School
Board policy. These fees vary by grade level amlikl be paid at the time of enrollment. Please
contact the appropriate school office to deterntiveecost of fees.

Book rental fees will be charged or refundacaanonthly basis for students transferring intowtr
of the school after the school year starts.

Children who have abused rental textbooksddgang or marking in the books or by other means
will be assessed appropriately for the replaceroktite book or books.

TRANSPORTATION SERVICES

Application for transportation must be filledt before service will be provided. These forms a
available from the school office.

Transportation to and from school will be pd®d at no charge. Transportation services witl no
necessarily provide door to door service and vélbin a space available basis.
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A copy of our Student School Bus Conduct aatety Rules, which apply to all students using
USD #309 bus services, will be available at enretiim Bus drivers will review these bus rules and
regulations with students riding the bus duringftrst few days of school.

The driver is in full charge of students wtibay are riding the bus. Students must obey thverdr
promptly. Failure to observe these bus rules regiult in transportation being denied for a pewédd
time.

VALUABLES

Valuables should not be brought to school unlesslately necessaryStudents are responsible for
safe keeping their own valuables, as the schodlneii assume responsibility for them. All clothing
should be marked for easy identification.

VISITORS

Adult visitors to our school are always welcomeisidrs should sign in at the school office before
going to any other school are¥isitors should plan their visits so that the sdnm@gram will not be
interrupted. It is always best to arrange for ppaantment. School age visitors will not be peredtt
in our school without advance permission from ttieos| office.
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